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JOB DESCRIPTION 

Role: Art Manager 

Reports to: Chief Operating Officer (COO) 

Hours: Full Time, 35 hours per week 

Salary: £30,000 to 35,000 pa (depending on experience) 

David Shepherd Wildlife Foundation (DSWF) strongly believes that art is more than just a product, it 
is the colour that can bring conservation to life. Art can motivate, educate, and inspire us to create 
transformative and lasting change for wildlife and the natural world. It is an invaluable tool that DSWF 
has successfully harnessed to raise vital awareness and funds to support our work to turn the tide on 
extinction.  

DSWF came into existence thanks to art and the vision of our Founder, wildlife artist and 
conservationist David Shepherd.  Since our inception, art has helped us raised millions of pounds in 
art related fundraising. The wildlife art community is passionate, committed and growing in size and 
has a loud and powerful voice for conservation and the environment.  

The Role: 

This exciting new role will focus on maximising DSWF’s impact on wildlife conservation through the 
creative arts.  

The role will build and manage a portfolio of innovative and creative art campaigns and have creative 
ownership and involvement in one of the flagship art events of the conservation and art sectors - 
Wildlife Artist of the Year - as well as managing the organisation’s relationships with the art and 
creative community. The ideal candidate will seek out new opportunities for growth and scale our 
existing campaigns to help with our fundraising and educational activities.   

Vital to the success of this role will be a review of DSWF’s art strategy, in conjunction with the Senior 
Management Team (SMT), as we look to stand out in this competitive space and build on our unique 
heritage. Success will be achieved through: 

• Increased exposure of DSWF in an ever-changing and competitive landscape

• Driving increased income for our conservation and education work through wildlife art

This will be realised through exceptional communication, relationship and management skills and a 
first-rate understanding of art opportunities, marketing and sales.  

The role breaks down into four distinct areas under the subtitles below: 

Main Duties and Responsibilities: 

1. Art Fundraising & Events

• You will work with the CEO and COO to increase DSWF’s portfolio of art-related sales through
events, including competitions, exhibitions, online galleries, campaigns and supporting partner
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events as well as work with the CEO on international exhibitions involving our Art Patron, Art 
Ambassadors and Partner Artists 

• You will work with the Fundraising team to deliver the internationally renowned Wildlife Artist of
the Year (WAY) competition, increasing entries through artist engagement and with involvement
in processes, judging, the awards ceremony and the finalist’s exhibition

• You will work with the Education Manager to deliver Global Canvas, a highly regarded children’s
art competition which attracts individual and group entries from children between the ages of 4
and 16 years from across the globe

2. Artist Engagement

• You will create and manage a database of artists on the Raiser’s Edge database and engage with
them regularly to establish long-lasting relationships to promote participation in DSWF’s art-
related events and generate support for its conservation causes

• You will identify artists to participate in DSWF’s website shop, the Artist of the Month programme
and other art campaigns and ensure artist partnership agreements are in place to handle the sale
of associated art

• You will develop relationships with DSWF’s existing guest artists and work to find new partners.
You will promote these partnerships using engaging blog content and imagery  across DSWF’s art
pages and social-media channels and work with the Communications team to increase media
exposure of DSWF’s art programme

• You will support DSWF’s Art Patron and Art Ambassadors to increase awareness of DSWF’s work
within the artist community

3. Art Trading
With the support of a part time Art and Trading assistant: 

• You will manage a stock of artwork to be sold through the DSWF website shop

• You will work with the Communications team to ensure the website shop inventory is up to date,
content rich and SEO optimised, as well as curate the shop to maximise online sales

• You will oversee website, email and telephone enquiries and will ensure that all art-related sales
enquiries are dealt with in a timely manner

• You will ensure efficient systems are in place for the fulfilment of orders for artwork sales

• You will ensure that the David Shepherd Original Circle is updated and its members well managed
and engaged

• You will ensure efficient systems are in place for dealing with sellers and buyers of David Shepherd
original paintings and negotiate appropriate commissions

4. Budget Management & Reporting

• You will work with the CFO on the setting of the annual income and expenditure budgets for art-
related activities and art trading

• You will write timely and accurate submissions to the Board of Trustees (c. three per annum)

Candidate Requirements:   
The successful candidate will thrive on developing and implementing innovative and creative 
strategies, have excellent communications skills and strong organisational and project-management 
skills. You will be proficient in the use of IT systems including Microsoft-365, and comfortable 
managing a digital database of contacts and supports. You will have an in depth understanding of 
the art world, and how best to engage and manage relationships with artists and art buyers. Strong 
interpersonal skills and the ability to work flexibly in a dynamic and busy environment are essential 
to be a success in the role. 

https://davidshepherd.org/wildlife-art/wildlife-artist-of-the-year/
https://davidshepherd.org/wildlife-art/wildlife-artist-of-the-year/
https://davidshepherd.org/wildlife-art/global-canvas/

